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Tutorial


Welcome to the Elogbook Tutorial,
a user friendly tool to keep a clean record in the clean room!
LAUNCH ELOGBOOK
The first thing you need to know is how to start Elogbook. There are two ways of running Elogbook:

1. Click on the startelogbook icon in the Desktop.

The first window you will see will prompt you to connect to the database. An example of the Connect Window is below.
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Make sure you enter the following values:

· Driver: MYSQL3

· Database Name: elogbook

· Username: elogbook - Disabled
· Password - Disabled

· Hostname: localhost

· Port: Default

Click OK when done. 

Cancel will exit the program without saving changes.

Help will give you the same instructions as stated above.
THE ELOGBOOK MAIN WINDOW
One you have entered the database parameters you will arrive to the Main Window: 
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Elogbook allows you to make four different types of activities:
1. Edit/Add User
2. Shift Log
3. Connector Mate/Demate
4. Component Installation
In order to make one of these activities take the following steps:

1. Edit/Add User
· To enter a new user in the database click on Edit/Add User. 


2. Shift Entry
· Select the Shift and Date (month, day and year) you want to log into. The current shift and date appear as default. 

· Click Edit/Add Shift.
3. Connector Mate/Demate Entry

· Select which connector you are going to log to. You can select or check if the connector R/D exists in the list by typing the first letters of the R/D. You can also create a New Connector in the database (see next). 

· Click Mate/Demate.

4. Component Installation
· Select which component you are going to log to. You can select or check if the component R/D exists in the list by typing the first letters of the R/D. You can also create a New Component in the database (see below). 
· Click Install.
1. EDIT/ADD USER
A typical Edit User window is shown below.
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The status column shows if the user is Active or Inactive in the database, i.e. if he/she are still working on the project. 
In order to make any modifications or additions to the list of users you will need to have administrative privileges.

In order to add a new user:

· Click on the Add User button

· Fill in the Admin username and password window:
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· If the Admin is clear you will access the following window:
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MAKE SURE YOU ENTER THE RIGHT INFORMATION AND REMEMBER YOUR USERNAME AND PASSWORD.
1. Fill in the Status (Active/Inactive), Name, Group, Initials (only three initials), and Job Title.

2. Create a username and a password (re-enter the password to ensure it is the right one).   

3. Click OK

4. Create the user name and password for the new user (see below).
You will see the new user Status, Name, Group and Initials appear on the User List. 

In order to make changes to an existing user double click on its entry in the user list and then follow the steps above. 

If you change your mind you can Cancel the entry.

2. EDIT/ADD SHIFT
Here is a typical Edit Shift Window:
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There are 6 kinds of activities that can be performed in the Shift Log:

· Edit/Add Summary/Plan

· Edit/Add Shifters
· Edit/Add Activities

· Edit/Add Problems

· Edit/Add Others

· Visualize Run Reports

2.1. Edit/Add Summary/Plan
The summary/plan is the description of the aims and activities that need to be accomplished in the selected shift. Typically the test conductor will fill in this category.

To edit/add the summary/plan:

· Double click on the summary plan window in Edit shift or click on Edit/Add Summary/Plan

A typical Summary/Plan Entry Window will appear:
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· Add the shift summary/plan in the blank space. 

· Click Save.

You will see the note appear in the Edit Shift Window. If you change your mind you can click Cancel.

2.2. Shifter Entry
The shifter table shows all the operators that have signed in to the selected shift. This is the first activity you will always have to perform when entering a shift.
To Add a shifter:
· Click on Edit/Add Shifters.

To Change a shifter:

· Double click on the row in the Shifters sign in Table that shows the information of that shifter.

A typical Shifter Entry Window will appear:
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· To add yourself as a shifter  first select which title you have

· Click on the button right to the blank window. You can also tab to the right button and then press enter.

· You will be prompted to fill in your username and password.
· Click Save.

You will see shifter entries appear in the Edit Shift Window. If you change your mind you can click Cancel.

2.3. Activity, Problem, Other Entry
There are three kinds of entries that a shifter can make in the shift log: activity, problem and other. An Activity is any kind of entry that indicates some work or procedure accomplished during the shift. A Problem is an entry that will show a problem encountered during the shift. If you don’t think that what you are about to log corresponds to any of these two categories, use the Other category.
Before to proceed to make the log:

· Make sure you selected the right system (MAIN, ACD, CAL, TKR, …) in the Edit SHIFT window.
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· Select which category you are going to log to: Activity, Problem or Other

To Add an entry:

· Click on the Edit/Add button above the table corresponding to that category

To Change an entry:

· Double click on the row of that entry in the Activity, Problem or Other table.
An Edit/Add window will appear:
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 In this window you will work with the following information:
· Time: When the log entry was created, or the current time if this is a new entry.

· Operator: That has or will make the entry (You cannot add an entry until you confirm yourself as the operator via username and password).

· Note: A blank space where you can make the log entry. Please be aware that the note has a limit of 4000 characters.
· Last Modified: The time when the log entry was last modified, or the current time if this is a new entry.

Click Done or press Alt+D to log the entry, or click Cancel (press Alt+C). You will see the entry appear in the corresponding table of the Edit SHIFT Window.
2.3. Run Report
The last table shown on Edit shift holds the list of all the runs performed on that shift. For further analysis of a give run double click on it and you will access a window that will display the run information. A typical run report window will look like this:
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3. CONNECTOR MATE/DEMATE
This section of ELogbook will allow you to log and visualize information corresponding to connector Mate/Demate activities. First select which connector you want to work on in the main window. If the connector is not in the database you will have to create a new connector as follows.

New Connector Entry

In order to create a new connector entry in ELogbook click on new to the right of Connector R/D in the main window and the following window will appear:
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· Enter the new connector R/D and Description. 

· Click Save Changes.

If you change your mind you can also Cancel the entry.

Connector Mate/Demate Window
Once the right connector is selected from Elogbook Main Window, click on Mate/Demate. You will access a window that reports all the Mate/Demates performed so far on that connector in the form of row records. This list is printable. A typical Mate/Demate window is shown below:
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To modify an existing log entry double click on the corresponding row. To add a new mate/Demate log entry click on the Add button. 

The following window will appear:
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In this window you can log all of the following Connector Mate/Demate information:

· Selected Connector R/D and description

· 2nd connector you are going to mate/Demate the selected connector.

· Authorized by document: The procedure document you are following.

· Date: The date the current record was created.

· Mate or Demate

· Flight or Test hardware

The next fields are to be filled every time one of the following activities is accomplished, and must be verified by a QA person. You will have to enter username and password for both operator and QA:
· Verify Power Off

· Pre-mate Inspect

· ESD Bleed and connector Mate

· Final Inspect

Finally you will also find in this window:
· Comments: A space to add comments if necessary to the record.
· Last Modified: The time when the log entry was last modified, or the current time if this is a new entry.

In order to save the record you must have all fields filled other than the comments. Please make sure all the entries are filled and QA verified.

4. COMPONENT INSTALLATION
This section of ELogbook will allow you to log and visualize information corresponding to component installation activities. First select which component you want to work on in the main window. If the component is not in the database you will have to create a new component as follows.

New Component Entry

In order to create a new component entry in ELogbook, click on new to the right of Component R/D in the main window and the following window will appear:
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· Enter the new Component R/D and Description. 

· Click Save Changes.

If you change your mind you can click Cancel.

Component Installation Window
Once the right component is selected from ELogbook Main Window, click on Install. You will access a window that reports all the Installations (or Removes) performed so far on that component, in the form of column records. A typical Component Installation window is shown below:

[image: image16.png]OPERATOR

INSTALL

[

DATE/TIME

20040529 225218

"AUTHORIZING DOC.

PART NUMBER

SERIALNUMBER

WEIGHT (Kg)

FLATNESS (Per ICD):

VERIFICATION (OP)

INSTALL

VERIFICATION (GA)

TORQUE:

APPLY TORQUE (OF)

INSTALL

APPLY TORQUE (@A)

TORQUE VALUE

WITNESS STRIPE (OF)

WITNESS STRIPE (@A)

STRIPE MR

GROUNDING:

INSTALLATION (0P)

INSTALL

INSTALLATION (@4)

LIMIT PER (CD/SPEC)

"RESISTANCE (VEAS)

LABEL TAPE (OF)

LABEL TAPE (10T #)

LABEL TAPE EXP.

Print





To modify an existing component record double click on the corresponding column. To add a new log entry click on the Add button. 

The following window will appear:
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You will find in this window:

· Selected Component R/D and description (top).

· Comments: A space to add comments if necessary to the record. 

· Last Modified: The time when the log entry was last modified, or the current time if this is a new entry.

The different installation stages are QA verified. As long as all the fields corresponding to a certain stage and the QA verification have not been entered, the record won’t be saved. 

The installation stages are:

· Component information

· Flatness

· Torque value

· Torque MMR

· Grounding

· Label Tape

Once the record is saved, all the information up to the current installation stage won’t be modifiable.

The fields corresponding to the component installation information are:

· Activity: Install or Remove.
· The operator and QA person that are creating the record. These entries are username and password protected.
· Date: The date the current record was created.

· Authorized by document: The procedure document you are following.

· Component Part Number.
· Component Serial Number.
· Component Weight: To be filled in kilograms up to the third decimal point.
The fields corresponding to flatness are:

· The Operator and QA that verified flatness. These entries are username and password protected.
The fields corresponding to torque value are:

· The Operator and QA that applied the torque and its value. These entries are username and password protected.

· Torque Value.

The fields corresponding to torque MMR are:

· The Operator and QA that applied the witness stripe and its value. These entries are username and password protected.

· The witness stripe MMR# will eventually point to another window that will allow the creation of a Material Mix Record. Once the MMR is selected, the auto generated number will be shown in Stripe MMR#. For now the MMR# will be a QA input.

Bellow is a typical torque tab window:
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The fields corresponding to grounding are:

· The Operator and QA that performed the grounding inspection. These entries are username and password protected.
· Limit Per value.
· Resistance

The fields corresponding to label tape installation are:

· The Operator that performed the label tape installation. This entry is username and password protected.
· Label Tape Lot #

· Label Tape Expiration.
Bellow is a typical grounding tab window:
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CONTACT US
If you have any questions, please contact:

Alicia T. Kavelaars  aliciak@SLAC.Stanford.edu
Selim Tuvi               stuvi@SLAC.Stanford.edu
Managing:

Ric Claus                  claus@SLAC.Stanford.edu
We would love to hear your input and new ideas on how to improve Elogbook!

I&T Online                                                          14                                              Alicia T. Kavelaars


